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BASIC 
 
 
 

 

 Introduction Of Computer 

 Benefits Of Computer 

 Input Processing &Output Cycle 

 Introduction To MS Office 

 Introduction To MS Word 

 Introduction To MS Excel 

 Introduction To MS- Power Point 

 Introduction Toms- Access 

 Introduction To Internet 

 

 
COURSE DURATION 

3 MONTHS 
FEES: 3000/- 
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